
 
 

About User Accounts 
There are two types of user accounts on VisionWeb: Administrator (Admin) and Standard. 

Administrator is the default setting of the username created when registering on VisionWeb.  

Administrators can:  

• Add suppliers 
• Add/edit/remove users 
• Send orders 

Standard users can: 

• Send orders 

 

Multiple Locations 
If your practice has multiple locations, you have two options for managing their accounts on 
VisionWeb.  

You can:  

1) Create one VisionWeb account and add your office locations so that they can all be 
viewed/accessed by the administrator. 

2) Register separate VisionWeb accounts for each office location. 

 

Creating Your VisionWeb Account 
To register on the VisionWeb site, go to www.visionweb.com and click the Create an Account 
link at the top of the page. 

 

http://www.visionweb.com/


 
 
 

This will bring you to the registration form, where you will fill out the information about your 
practice. Any field with a red asterisk is required. 

 

Below the Business Information section, you will create the Administrator/Primary Contact for 
the account. The username you create here will be the default administrator. You can add others 
after logging in.  



 
 

 

 

Once you have filled out the Registration form, click Submit Registration to create your account. 
You should receive a pop-up window informing you that your registration is complete with a 
link near the bottom that says, “Proceed to My Account”. 



 
 

 

 If you do not receive this pop-up, the registration was unsuccessful. This most frequently occurs 
when the username you enter is already in use by another account. Try a different username, 
and contact Customer Service if you need additional assistance. 


